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5.3.3    Designing Data-Collection Manuals
A data-collection manual is an important element in a cadastral data-collection program. The objectives of a coding manual are to expand knowledge about the property characteristics being described, to achieve accuracy and consistency in describing and coding property characteristics, and to speed the data-collection effort. These objectives are achieved by describing and explaining the content of data-collection forms, with explanations of purposes, definitions, and instructions for each data item.
The purpose of an item should be given in cases where its intent is not obvious. Explanations of the purpose of collecting various items can assist data collectors to make correct decisions when confronted with unusual situations in the field.
Definitions of terms provide another crucial control on observations. They provide checks in several respects. They define the limits of the observations and are designed to elicit precise observations within the specified limit. They ensure that each data collector defines terms and evaluates items within the same frame of reference as every other data collector. They are often intentionally rigid so that there will be little opportunity for individual interpretation. A difficult aspect of the formulation of a good definition is to provide rules that, to the greatest extent possible, guarantee consistency and simultaneously allow enough flexibility to accommodate unexpected circumstances. Therefore, subrules sometimes must be built into definitions to accommodate special exceptions. Definitions should also be designed for internal and external consistency. That is, they should be considered as elements of an overall description scheme and never as isolated from or independent of one another. Finally, definitions must work for the data collectors who will use them. If the definitions are too simple, data collectors will become uncertain and confused. If the definitions are too detailed, they become intimidating, cumbersome, and unworkable. A delicate balance is necessary in designing definitions that yield good data. Often a picture or a sketch is the simplest way to define a characteristic.
Instructions are used where difficulty is anticipated in describing an item because detailed, specific observation is required. Each step entailed in describing the item should be specified in these cases. In addition, separate guidelines should be provided in cases where exceptional circumstances are anticipated.
5.3.4    Editing and Auditing Cadastral Records
Data edit and audit procedures are an integral part of an overall effort to ensure that cadastral records are complete and accurate. Data edit and audit procedures provide notice of errors in the data and warnings about possible errors or unusual situations. They can be done manually or computerized, although computerized edits generally are more thorough and cost-effective. Computer-generated edit reports can indicate whether the condition that has been detected is an error or is a warning and can briefly describe the condition. Edit routines should check the following:r	2058   !	
